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1. O6mme noJioxkeHust

1.1. Hacrosmmii  noxkyment onpeznenser Ilomutuxy ITAO «Hagexmuuckuit
METa/ULyprU9ecKuil  3aBOJ»  (Hajlee — NpPEANpHITHE) B  OTHOIIEHMH 00PaGOTKH
IIePCOHANIBHBIX JIaHHBIX (Hanee — IlonuTuka), comepauxcs B MHGOPMAMOHHOM cHcTeMe
NePCOHANBHBIX JJaHHBIX «CBeeHUS 0 JOKyMEHTax 00 00pa3oBaHUN.

1.2. Hacrosimass Ilonmutuka paspabotaHa B cooTBerctBUM ¢ KoHcTHTynmeit
Poccuiickoit deneparyuu, PeepanbHbBIMUA 3aKoHaMH Poccuiickoit ®denepanuu ot 27 UIOJIA
2006 roma Ne 152-@3 «O nepcoHalNbHBIX JaHHBIXY, (naiee — PenepanbHbii 3akoH No 152-
®3), ot 27 mrons 2006 rozga Ne 149-®3 «O6 undopmanuu, MHPOPMAIEOHHBIX TEXHOIOTHIX
1 0 3aIUTe HH(POPMaLU», UHEIMA HOPMaTUBHO-IIPABOBLIMH aKTaMH.

1.3. Hacrosmas ITonutuka, Bce JIONOMHEHWS] 1 U3MEHEHHs K HEl YTBEPXKIAIOTCS M
BBOJIATCS B JIEHICTBHE PUKA30M JIUPEKTOpA.

2. OcHoBHbIE IOHATHS, HCNIOJIB3yeMble B HacTosimel IMonuTuke

2.1.IlepconanabHbie faHHbIe (Hajee — IIJIH) - nrobast mHpOpPMAIHS, OTHOCSINAACST
OpsAMO MJIM KOCBEHHO K OIPEIENICEHHOMY, HIH OIpeJessieMOMy (H3UYECKOMY JIHILY
(cyOBeKTy MepCcOHANBHBIX JaHHBIX).

2.2.00paboTKka mepcoHAaJbHBIX AaHHBIX - Jro0oe jelcTBue (omepanus) WM
COBOKYIIHOCTh  JIeHCTBUH (ollepaluii), COBEpIIAEMBIX C HUCIOJIB30BAHUEM CPEICTB
apTOMaTH3aluy (Mu 6e3 HCIONb30BaHUs Takux cpelactB) ¢ ITJIH, Bmtovas: cOop, 3amuce,
CHCTEMAaTH3alMI0, HaKOIUIGHHWEe, XpaHeHHe, yTouHeHHe (O0OHOBIEHHE, H3MEHEHUE),
M3BJICUCHHUE, HUCIIOJb30BAaHUE, IIepejady (pacnpocTpaHeHHe, IIpeJOoCTaBICHUE, JIOCTYII),
obe3uuuBaHue, OJIOKUpOBaHUE, yaaneHue, yauutoxenue I1/1H.

2.3. AndopManoHHasi cUcTeMa NMepcoHaAbHBIX AaHHBIX (Hajee — UCIIAH) —
COBOKYIIHOCTE cojiepkamuxcst B 6a3ax qaHHbBIX ITJ[H u obecneunBarommx ux ob6paboTky
HH(POPMAIITOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPECTB.

3. Ilean o6padorkm II/{n

[TAO «HameXIuHCKUN MeTaTyprudeckuit 3aBo» ocymecTBiser oopadorky I1/1n B
HCIIIn «CeeneHus o J0KyMeHTax 00 0Opa3oBaHUL.

Iensto obpaborku ITJIn B MCII[In «CemeHus o JoKyMmeHTaX o0 0OpasoBaHUM
ABJIA€TCS  BBIIOJHeHMe TpeOoBaHMM mocraHoBieHust IlpaBurenscrea  Poccuiickon
®eneparyn ot 26 asrycta 2013 roga Ne 729 «O denepanbnoi nHGOPMALMOHHOMK cHCTEME

«®enepanbHBIN peecTp cBeeHui 0 T0KyMeHTax 00 00pa3oBaHuy U (MIIM) O KBaIHpUKALKH,



JIOKyMeHTaX 00 00ydeHn» U NMOJ0oXeHui craThu 98 dejepansHOro 3akona ot 29.12.2012
N 273-®3 «O6 obpazoBanuu B Poccuiickoit ®eneparyny.

4. Ilpunuunel o6padorku ITn

Obpa6orka IIln B MCIIJH «CBemeHus O JOKyMeHTax o006 0Opa3OBaHHMY
OCYILECTBIISIETCS HA OCHOBE TTPHHITUIIOB:

4.1 obpaborka IT/IH ocymmecTBIsseTCS Ha 3aKOHHOU 1 CIIPABEIIMBON OCHOBE;

4.2 obpaborka IIJlH orpaHuYMBaeTcs JOCTIDKEHHEM KOHKDPETHEIX, 3apaHee
OIpeleICHHBIX M 3aKoHHBIX Lened. He momyckaercs ob6paborka I1/[H, HecoBMecTHMas ¢
nemnamu coopa IT/IH;

4.3 ue pomyckaercs oObeaMHeHHMe 0a3 OaHHBIX, cojepxamux I[IJ[H, o6paborka
KOTOPEIX OCYIIECTBIISIETCS B LENsIX, HECOBMECTUMBIX MEXTy COOOM;

4.4 copepxanue u 00beM obpabarsiBaeMbIX ITJ[H COOTBETCTBYIOT LeNsIM 0OPabOTKH
u obpabareiBaemble [I/[H He HM30BITOYHBI MO OTHONICHHIO K 3asBJECHHBIM LEIAM HX
00paboTku;

4.5 npu obpaborke [I/ln obecneunBaercst TouHOCTh [1JIH, UX JOCTaTOYHOCTH, a B
HEOOXOJUMBIX CIIydasX M aKTyaJbHOCTh II0 OTHOIICHHIO K IelssM oOpabotku IIJIH.
IlpennpusaTue NpuHUMAeT HEOOXOUMBIE MEPHI 110 YAAJICHUIO WM YTOYHEHHIO HEIOJHBIX,
WJIA HETOYHBIX JIaHHBIX;

4.6 xpanenue [IJ[H ocymecTBisieTcss B Gopme, O3BOISIOLIEH ONpeeTuTh CyObheKTa
I1/1H, He foJbIIe, yeM dToro TpeOyroT Henu oopadorku 11/{H, ecnu cpok xpanenus I1/Ix He
YCTaHOBJIEH (e/iepaabHBIM 3aKOHOM;

4.7 obpabareiBaeMble [/l yHHUTOXArOTCA MO0 00E3INYUBAIOTCS MO JTOCTHKEHUH
neneit 06paboTKKU WK B CIydae yTPaThl HEOOXOAUMOCTH B JOCTHIKCHHUM OTHX LIEJeH, eciu
MHOE He MPeJLyCMOTPEHO (heJiepabHBIM 3aKOHOM.

5 VYcnoBus o6padorku II/In

O6padorka IT[Ja B MUCII[Jz «CBemenus o HOKyMeHTax 00 00pa3oBaHHH»
OCYILECTBIISIETCS. HA 3aKOHHOM ocHOBe. YcinoBusa obOpaborku IIJ[H cooTBeTCTBYIOT
TpeboBanusaM cTarbu 6 PepepansHoro 3akoHa Ne 152-@3,

6 IIpasa cyonbexToB II/In

6.1 Cyowexrer II[In, upm II/Jz oOpabareBatorct B MCII[In «Csemenus o
JIOKYMeHTax 00 00pa3oBaHMU», UMEIOT NIPaBO Ha IOJIy4eHHE MH(OpMAIUK, Kacarollencs

obpaborku ux I1/1H, B TOM 4HCiIe COJEpKALICH:



6.1.1 moxareepxxaeHue daxra obpadorku [1/IH nmpeanpusTuem;

6.1.2 mpaBoBble OCHOBaHUS U 1eu o6padorku I1/1H;

6.1.3 nemn u npuUMeHseMbIe IIPePUITHEM CIocoOsl 00paborku I1]1H;

6.1.4 Ha¥MEHOBaHHE U MECTO HAXOXJCHHE NPEANpPUSITHS, CBEAECHHsS O JuIax (3a
HCKIIFOUeHHEM pabOTHUKOB NpeJNpHATHSA), KOTOpEe UMEIOT focTyl K [TJ[H mim KOTOpEIM
MOTYT OBITH pacKpbIThI I1/[H Ha OCHOBaHMHU JOrOBOpa C MPEANPUITHEM WM Ha OCHOBAHHUH
dbenepanbHEIX 3akoHOB Poccuiickoii ®eneparuu;

6.1.5 obpabatriBaemsle I1/{H, oTHOCALMECA K COOTBETCTBYIOIEMY cyObekTy I1/1H,
HCTOYHMK HX TIIOJYYEHUs, €CIM HHOM NOpAJOK IPEJCTABICHHUS TaKUX [JaHHBIX He
npegycMoTpeH (eaepanpHbIMU 3aKkoHaMu Poccutickoit eneparum;

6.1.6 cpoku obpaborku IT/IH, B TOM YKCIIe CPOKH UX XPaHEHHS;

6.1.7 uHBIE CBemeHuUs, HpeaycMOTpeHHble DenepanbHeIM  3aKoHOM  «O
IIEPCOHAJIBHBIX JIAHHBIX» WX APYTUMU (eepaabHBIMU 3aKOHAMHU.

6.2 Cy6sextsl I1/ln BupaBe TpeGOBaTh OT MpeANnpHATHs yTouHeHHMs ux IIJIH, ux
OJOKUPOBAaHMSI MJIM YHUUYTOXKEHUS B ciaydae, ecau [I[JIH SBIAIOTCS HEMOIHBIMH,
yCTapeBIIMMHU, HETOYHBIMHU, HE3aKOHHO IIOJIYYEHHBIMH WIIM HE SIBJISIOTCS HEOOXOIUMBIMU
JUIS 3asIBIICHHBIX LleJlel 00paboTKy, a TakKe IPUHUMATE IIpeyCMOTPeHHEIe 3aKOHOM MepEI
I10 3alUTEe CBOUX IIPaB.

6.3 Cy0Obextsl [1/]H BripaBe 00xanoBarh JedCTBUS WK Oe3eliCTBUE MIPENPHUITHS B
YIIOJIHOMOUYEHHBIH OpraH 1o 3amuTe npas cyonsexToB I1/IH unu B cyje6HOM mopsiike.

6.4 Cybwexrs! I1/TH UMEIOT IIpaBO Ha 3aIIUTY CBOMX IIPaB M 3aKOHHBIX HHTEPECOB, B
TOM YHCJIe Ha BO3MeI[eHHe YObITKOB U (UJIM) KOMIIEHCAIMIO MOPAIbHOI0 Bpe/ia B Cy/Ie0HOM
HIOPSIZIKE.

7 Peasusaums Tpe6oBanuil k 3ammre II/{n

7.1 Peanuszauus TtpeboBanuit k 3amure II/lH, B TOM 4HCIEe TEXHUYECKUX U
opranuzaiuoHHbix Mep 1o sawure I/l B ITAO «HapexauHCKUA MeTalulyprudecKui
3aBOJ» OCYIIECTBIIsAETCS B cooTBeTcTBUM ¢ Ilpukasom @enepanpHOil CayxO0Bl IO
TEXHUYECKOMY U DKCIOPTHOMY KoHTpoiro oT 18 deBpans 2013 roma Ne 21 «O6
YTBEPXKACHUM COCTaBa U COACP)KAHUSA OPraHU3allMOHHBIX M TEXHHYECKUX Mep II0
obecrieyennio  0E30MaCHOCTH  IEPCOHAIBHBIX  JaHHBIX Ipd ux o0paboTke B
MH(OPMAIOHHBIX CUCTeMaxX MepCOHAIBHBIX JAaHHBIX» M IocTaHoBJIeHNEM [IpaBuTennscTBa

Poccuiickont ®enepanuu ot 01 HOsOpst 2012 roga Ne 1119 «O6 yrBepxaeHun TpeboBaHui



K 3alllUTe IEPCOHANBHEIX JaHHBIX NpH UX 00paboTke B WMH(MOPMALMOHHBIX CHCTEMaX
IIEPCOHAIBHBIX JIAHHBIXY.

7.2 Peamusanus TpeGoBanuil k 3amwure IIJJH Brirouaer B ceGst IpoBeeHHE
CJICAYIOLUX MEPOIIPUSATUH]

7.2.1 onpenenenue xkareropuu [1]IH, o6pabdarriBaemeix B UCTI/IH;

7.2.2 omnpexpeneHue yrpo3 6e3omacuoctu I1/1H;

7.2.3 ormpejneneHue HeoOXOAMMOro ypoBHS 3amuiieHHOcTH I[IJlH Ha ocHOBe
aHajmM3a yrpo3 6e30IacHOCTH U BO3MOXHOTO yIepOa MpeApUsTHIO TIPH peaTu3aliid yrpo3
6esonacunoctu I1/1H.

8 3akuounTeabHbIE MOJI0MKEHHS

8.1 Hacrosmas [lomuTuka sBnfeTcs BHYTPEHHUM JOKYMEHTOM IIpeAIpUSATHS,
00IIeTOCTYITHON U ITOJICKUT pa3MeleHHuI0 Ha O(UIHATIbHOM CalTe.

8.2 Hacrosmass Ilonurtuka MOANEXKUT HN3MEHEHHIO, [OMNOJHEHUIO B Clydyae
HEOOX0MMOCTH JUOO IPHUHATHUS HOBBIX 3aKOHOZATEIBHBIX aKTOB M  CIEIHAIbHBIX
HOPMATUBHBIX JOKYMEHTOB 110 06paboTtke u 3ammure [1/11.

8.3 PaGoTHUKM TpeaupusTHs HECyT OTBETCTBEHHOCTH 3a  HEHaJJexalee
UCIIOJTHEHUE HIJIM HEHCIOJIHEHHE CBOUX OO0S3aHHOCTEH IIPEeLyCMOTPEHHBIX HACTOSALICH
[TonmuTHKOU, B Tpejienax, ONpeAeIeHHBIX JEHCTBYIOMINM 3aKOHOATeNILCTBOM Poccuiickoit

Qenepanuu.



